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WORLD VISION INTERNATIONAL 

A CHRISTIAN NGO FOCUSED ON CHILD WELLBEING 
 IS RECRUITING A FINANCE & SUPPORT SERVICES MANAGER
	Organization/Office
	 World Vision/ Ouagadougou (Burkina Faso)

	Contract Type:
	  Local 2

	Employee Type
	  Fixed Term/ Full-Time

	Contract Duration:
	   I -2 years

	Publication Deadline:
	  15 May 2021


PURPOSE OF THE POSITION
To lead in financial management and accountability for WV Burkina Faso (BF) Office, which will be implemented within the provinces in the country. To ensure compliance with grant, private non-sponsorship donor regulations, timely and accurate financial reporting and capacity building of WV BF finance staff and implementing partners.

To support the effective decision-making and financial sustainability of the project for both internal and external stakeholders. To ensure stewardship, accountability and transparency at all levels through the empowerment of WV BF and partners. To ensure good planning & budgeting and minimize risk exposure to WV BF and partners.

MAJOR RESPONSIBILITIES : 
1. Leadership, Capacity Development and Strategic Partnering:

· Provide strong and positive leadership to the finance department ensuring competent and motivated staff are hired and retained, providing efficient delivery of services.

· Ensure professional and personal development of finance staff through adequate orientation, on-the-job coaching, identification of learning, training needs and opportunities (e.g. in accounting, procurement, SunSystem, grant management, risk management, leadership, etc.); and succession planning.

· Actively participate in the West Africa Regional Office (WARO) Finance team meetings. 
· Facilitate Operations and other non-finance staff in understanding and interpretation of financial statements.

· Ensure partnership finance policies and procedures are by Senior Management, Operations/Technical staff, Communities, Local Partners and Board, as appropriate.

· Develop strong networks internally 

· Ensure adherence to World Vision International key policy documents mission, core values, and covenant of partnership.

2. Stewardship  
· Ensure adequate cost efficiency and effectiveness measures are in place and are being followed through: 
· Providing cost analysis, promoting benchmarks and making recommendations for determining effective resource utilization at all levels. 
· Contributing to the development of appropriate policies and procedures for procurement of goods and services, in collaboration with the Supply Chain team. 
3. Financial Planning and Budgeting 
· In collaboration with other managers and Response Director, advise the Response Director on strategic resource acquisition and allocation in line with Global Centre recommendations approved by the Regional Leader. 

· Coordinate the planning and budgeting process and provide technical support, to ensure global and regional guidelines are met. 
· Control of Response budget, cash flow and project funding, by providing timely and relevant information to budget managers, in collaboration with the Response Director. 

· Contribute to the development of WV BF  strategic direction and priorities. 

· Support program and Resource Acquisition Management (RAM) Team in budget development, monitoring and reporting.

4. Financial Accounting & Reporting:

· Maintain accounting vouchers and files of the project.

· Train sub-recipients (partners) with weak capacity in developing accounting records.

5. Fiscal accounting, compliance, monitoring and reporting 
· Design and manage systems, policies and procedures that provide appropriate levels of security and control of WV assets, resources and operations. 
· Coordinate the submission of timely, accurate and complete relevant reporting to the Partnership and to internal users. 
· Define and implement efficient and effective internal control systems. 
· Adhere to partnership policies, procedures and guidelines as stipulated in the WVI Financial Manual and other documents, including – but not limited to: grant compliance, planning & budgeting, year-end closing, carryforward, accounting and reporting.  

· Review and timely submission of program financial data to finance or incorporation into the Ledger.

· Ensure financial reports are received form sub-recipients, reviewed, consolidated, and available to assist in decision-making.

· Prepare monthly financial reports for all projects to ensure, spending is monitored to and it is in line with the approved budget. Variances explained.

· Consolidate financial reports from Sub-recipients for review and subsequent submission to Donors. This ensures timely disbursement of funds from the donors or Support offices to the program. Subsequently, Sub-recipients receive disbursements on time thus timely implementation of planned program activities.

6.  Grant  Monitoring and Compliance:

· Ensure that grant financial tracking/monitoring systems are established and maintained to comply with donors requirements and WVI policies.

· Ensure that grant compliance with all requirements, regulations and policies are met during all project phases.

· Ensure accuracy, efficiency and effectiveness in all areas of grant accounting.

· Regularly evaluate the internal control systems that support grant accounting needs, including necessary and appropriate adjustments to Sun-Systems coding, database integration, etc.

· Provide grant guidelines on budgeting, reporting, indirect project cost allocations, Labor Distribution Report (LDR) processing, reconciliation, in order to establish high grant accounting standards.

· Review and approve all journal entries to ensure correct postings to finance database.
· Maintain regular communication with Support Office finance staff regarding financial status of the projects.

7.  Partner/Sub –Recipient Monitoring and Capacity Building:

· Manage and ensure Sub-recipients have internal control systems in place such that accounting records are complete, accurate and are maintained on a consistent basis within the generally acceptable accounting principles.

· Take lead in continuous improvement of the quality of documentation/financial reports submitted by sub-recipients as a result of training sessions conducted.

· Ensure timely submission of reports by sub-recipients to enable review and consolidation of report for timely submission to donor as a result of training sessions conducted.

· Under-take field visits to ensure Financial reports can be linked to the programmatic reports. 
· Through review of submitted financial reports, all sub-recipients are privy to information as to their performance, avenues for improvement and what is expected of them.

8. Financial Risk Management and Controls 
· Manage appropriate financial systems and controls and ensure they are in place to avoid significant finance audit risk ratings
· Coordinate management responses to finance audits performed to the Response and projects; ensure they are sent on time to the Audit Department; and that finance related audit recommendations are implemented timely at all levels. 
· Coordinate adequate preparation for internal and external audits. 
· Manage Financial Risk.  
· Implement anti-corruption and fraud strategies. 

· Capacity assessment of Sub-recipients financial management systems on their ability to manage and report accurately on the grant funds.

·  Facilitate Response Director, Operations, and other non-finance staff in understanding and interpretation of financial statements.

 
9. Supply Chain Management 
· Coordinate and ensure an optimal interface between the supply chain and business units for efficient customer service delivery. 
 
10.  Improve IT infrastructure and provide quality service 
· Ensure improved office/programs connectivity 
· Facilitate and ensure preparation of and adherence to computer usage policies 

· IT Security and Integrity -Ensure office disaster preparedness and policies updated to include new technologies, trends and threats

 
11. Administration 
· Ensure that WV staff and assets are secured, safe and well maintained; oversee logistics coordination. Maintain an asset register for the office and monitor assets under Partners funded by WV.

· Ensure that WV provides quality hospitality services to staff and visitors 
· Transportation/Logistics. Responsible for vehicle procurement, management and maintenance. 
Qualifications:  Education/Knowledge/Technical Skills and Experience
· Bachelor degree or equivalent qualification in Finance or Accountancy. 

· Solid knowledge of accounting principles, financial systems, budget/cash-flow monitoring and internal accounting controls.

· Minimum five years’ experience of which two years must be in finance and having worked in an international NGOs will be an added advantage.

· Effective in written and verbal communication in French is Mandatory for this position. 

Preferred Skills, Knowledge and Experience:

· Certified Public Accountant (CPA) or Chartered Accountant would be desirable.

· Good understanding of working with sub recipients at higher level.

· Basic understanding of Major donor regulations.

· Demonstrated expertise and experience in supervising partners.
· Experience and proficiency on financial software and reporting systems. 

· Self-guided, strong organizational and planning skills; ability to work independently and under pressure.

· Ability to manage interpersonal relations and work effectively with others, to establish and maintain good working relations in a multicultural, multiethnic environment while showing sensitivity and respect for diversity.

· Proficiency in Microsoft Office programs including Excel and Word.

· Able to work on a cross-cultural environment with a multi-national staff.

· Experience working in Humanitarian and or fragile context environment 
· Work.

HOW TO APPLY FOR THIS POSITION:  

If you would like to apply for this position, please send your application (CV + Cover letter) by email to the following address: wvburkinafaso_recruitment@wvi.org mentioning the position you are applying for in the subject.
Any candidate who meets the above conditions may apply.

While we thank you for your interest for this position, only those whose applications will meet the requirements and who will be selected for the interview will be contacted.
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